IMPORTING TEMPLATES INTO MEDICAL DIRECTOR SOFTWARE 

(These can be used in other medical software, however, patient information will not be automatically added. See your practice IT support for more information.)
To Download Templates in to Medical Director

Step One
Save each template you wish to add to your Medical Director on to the Practice's network or local drive in a folder you will be able to locate again by clicking the desired links below.

Step Two
Open Medical Director

Step Three
Open Letter Writer (F8)

Step Four
Click on "File", "New"
A grey box should appear on screen. Under the "User Defined" tab, click on "Blank template" and click "OK". A blank page should appear.
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Step Five
Click on "File", "Import….."
Find the file location of the saved templates and select the desired template, click "Open".
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Step Six
The file should automatically open in letter writer. Click on "File", "Save as Template" and rename the template. 
It will now be installed on all PCs that have Medical Director within your practice.
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CTITIONER DETAILS:

Name:  <<Doctor Name>>

Address: <<Doctor.Full Address>>

Provider Number. <<Doctor.Provider Number>>

Prescriber No:

Phone:  <<Doctor:Phone>>

Fax:  <<DoctorFax>>

Email:  <<Doctor E-mail>>

Date of Pharmacist Review:

PATIENT DETAILS:

Name:  <<Pafient DemographicsFull Name>>

Address: <<Patient Demographics:Full Address>>

Medicare No: <<Patient DemographicsMedicare
Nurber>>

DVA No: <<Pafient DemographicsDVA Number>>

Pafient/carer contact:

Date of follow-up consultafion:

COMMUNITY PHARMACY:
Name:  Newbery Chermists

Address: 24 Graves Street, KADINA SA 5554
8 George Street, MOONTA SA 5558
45 Owen Terace, WALLAROO SA 5554
5 Fourth Street, SNOWTOWN S 5520
088821 1055
08) 8625 2063
08) 8623 2524
09) 8865 2298
08) 88214377

ACCREDITED PHARMACIST (if different)
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To Use Templates for Care Planning or generating the templates:

Open the Patient file, followed by Letter writer. Click on "File", "New" and “open” the new template. Follow any prompts that pop up by filling in the data requested. The template should automatically download the patient's details. Check through the template and make any necessary changes and save under the patient file.
*N.B These templates should not to be opened unless you are opening it through Medical Director as they are in “rtf” format for importing.  If they are opened in “Word” the document links will be destroyed and will not populate patient information automatically into the document.

