Sunshine Coast Division
of General Practice rw

Noisd”

TIPS ON ENTERING IMMUNISATIONS ENCOUNTERS
INTO MEDICAL DIRECTOR FOR ACCURATE REPORTING

This not a complete guide to recording immunisations in MD

Ensure patient details are all up to date i.e. address, Medicare number complete. Please record if
the patient is of Aboriginal or Torres Strait Islander, as additional vaccines are required.

Patient details x|

Pt. Details Iﬂ.llergies.-"Wamings I FEamihy/Social Hxl Motes I Smoking I Alcohol I

Title: = — Head of Family

First Mame: ISEII‘,’ ally Andrews

Known as: ISE'"'-"r

Sumame: I.ﬂundrews

Gender: I Female - I Set I

City Suburb: Ipi" Land Postcode: I3123
Select adefauf phone number fo be disnlsyved
i+ Home i Warlk i Maobile
Fhone: 15882 3456 | |
E-mail: I
Medicare Mo: I ! I_ — Pension Status
Pension Mo: I " None
DVA No- I " Pension/HCC
£ Full DVA
Safety Net No: | ¢ Limited DVA
Record Mo: I
[T Update address for all family members Save Cancel

v Sto-capitalise names
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[*3 Medical Director 3.10.5 - [Sally Andrews]

_’9File Patient Edit Summaries Tools Clinical Investigations Assessment Resources Window Help
0 (o) e | &2, B 0 add an immunisation, click
DOB: 12/03/2003  [2mths  Occupation: | on Immunisation tab and then
P‘I Best 5t. Pill Land. Vic 3123 |Ph:98323-156{|'10me} Record no: ,7 ATSI: l— Click on the Red Plus Sign'
Allergies: [ allergies =] Pension No: ,7
| SmokingHe [T B Recalld
Wamings: I :I

&) Summaryl R. Cun'entHxI 5 Progressl 1 Past historyl & F{esultsl Leﬁersl & Oldscipts & Imm.*ﬂ Dacument ! =

Sally Andrews hd

Date | Immunisation | Sequence | Batch | Consent | Provided by | Vaccing
13/05/2009 INFANRIX HEXA 1 234CA3567 Conserted  Parent Dr.A.P
16/05/2009 PREVENAR 1 45678 Consented  Parent Dr. AP
16/05/2009 ROTATEQ 1 33567 Consented  Parent Dr. AP

The Australian Standard Vaccination Schedule will appear. Always choose the combination

vaccines first (Green Plus Sign). Select the required antigen by ticking the green plus sign or
Ticking the appropriate box.

Australian Standard Vaccination Schedule (for this patient) X

Select the boxes if you have sighted documentation that this child has received the dose or you have given it yourseff.

The boxes presented do not reflect 'Catch-up’ dosing. For more infomation regarding ‘Catch-up dosing click here.  —2 Catchup Doses |

This table has been prepared from infomation contained in the Australian Immunisation Handboak, 8th Edition, September 2003
Al vaccines in this schedule are free under the National Immunisation Program except those marked with the (%) symbal.

Age [combo [HepB |DTP  [Pole [ HE |MMR | MencCV | Rotavius | 7PCv [vav |
Bitth []
2the Infanric ...  Infanic..  Infanic..  Infanic He... RotgTeq  Preve...

s + | O O O O O H
s (] ] [l [l i O
b 12mihs O O 0

18 mtha 1l
2yrs
dys ] H 0
10-13ym=
10-13yrs
1013 yrs
1517 ym= H
Enter another type of vaccination | Mark for recall Save Cancel
T
ssEEEs SEEEEE
EEERE
EEEEE
HE EEER
MEDICAL DIRECTOR = ====
EEEEE
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NB: When entering past immunisations please check date as Medical Director automatically
inserts a date cal daelofbirted from t he chil doés

x

[T Vaccine given elsewhers

Vaccinator: IDr. A. Practitioner j
: ;! ! [ Yaccination declined
Date: 12/09/2005 =

The Medicare Australia ACIR batch number validation option has been enabled on your system. Batch
numbers must contain only alpha-numernic characters {no spaces or punctuation marks).

Batch Mo: | ™ Store bateh Mo
accine | Conterts | Site | <
Irfanm: Hep B () (OTPa. Hep B)
Irnfanmx: Hexa (DTPa, Hep B. IPV, HIB (FRP-T}) Dettoid 1M, Left side
Irfanrs: 1PV () {DTPa, IPV) Detoid IM, Right side .
Infanrx Penta () {DTPa, Hep B, IPV) Deltoid SC, Left side
Guadracel (%) (DTPa, IPY) Deltoid SC, Right side

Buttock IM, Left side ;I
Comment:

INFORMATION: The dollar sign has been removed from vaccines that are known to be state- ﬂ
funded. Combination immunisations will only be shown if all of the components are shown on the
schedule as needed (blank checkboxes).

MOTE FLEASE READ: Due to a global shortage of Comvax (Haemophilus influenza type b- ﬂ
hepatitis B}, there is a change to the childhood immunisation schedule effective from 1st Manch

2008.

Faor further information on the Immunisation Program please contact:

Cueensland Health

Ph: (07) 3234 1500

http:/Awww health gld.gov au/healthtopics./result asp *cat=Immunisation ;I

bare [nfo | 1] 4 Cancel |
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SEARCHING FOR IMMUNISATIONS ALREADY ADMINISTERED

From the main screen of MD3 - Search menu < Immunisation

[3JMedical Director 3.10.5
Open File Patient User Tools Clinical Invesﬁgaﬁons’m Resources  Help
Patient...

Asthma. ..
Diabetes Register

Immunisation. ..

Pap Smear...
Pregnancy List...
Prescription 4
Recall...

Influenza ‘At Risk
Prieumovay ‘At Risk'

Select your criteria i.e. select Interval, Select Immunisations and vaccinator.

Please note other criteria which can be selectedi of par ti cul ar i mportance
and deleted Patientso

Immunisation list x|

Sed intenval Waccinator |
7 Al Vaconators
esterday lenknu:uwn Vaccinators
1 Week fDr. A. Practitioner
1 Month fDr. |. Feelgood
3 Months A SALLY PHYSIO
& Months
1% ear
Other
[ Include inactive and deleted

[ COnly show Vaccinators

~ Select Immunisations

- . I On behaff of

:EFFEII_EI'I LARDTF V¥ Exclude if previously printed
CHOLERA [T Select all

OTP ¥ Exclude if not given here
Eliet [~ Over 65/ATS| over 50

HERATITES B ¥ Childhood immunisations anly

HIB ™ Show only declined immunisations

HIBTITER

INFANRLE HEXA,

INFLUENZA To add or remove items from the
MKR selection click on them with the
MKB-Il ;I MOouse.

| QK I Cancel
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@Hedicﬂ Director 3.10.5 - [Immunisation list]

=l8lx|
uf Fie Wndow Help =8 x|
Chidhood immunisations given by allVaccinators from 011017180010~ Number of patients: [7
60312010 that have ot previousy been prnted.

= Generale st
First niame: =
TRIPLEANTIGEN 1
Bndrews Max UB/OV2010 3500265721 0842002 POLIOSABINOR.. 1 §78810 Dr. A Pracifioner
Bndrews Max 2Kerredy Rd, Demo Tonn 4523 UBAOV010 306521 0BG/ TRPLEANTIGEN 2 121314 Dr. A Pracifioner
Andrews Max 2Kennedy Rd, Demo Town 4523 08/01/72010 3500265121 08/03/2002  TRIPLEANTIGEN 3 1234 Dr. A Practitioner
Andrews Saly 21 Best &, Pil Land 3123 12/03/2009 13/052009  INFANRIXHEXA 1 2UCAET Parent Dr. A Practitioner
Andrews Saly 21 Best &, Pil Land 3123 12/03/2009 16/052009  PREVENAR 1 45678 Parent Dr. A Practitioner
Andrews Saly 21 Best &, Fil Land 3123 12032009 16/052009  ROTATEQ 1 33567 Parent Dr. A Practtioner
Put | lobds | Moinege | Oee |
[or. A. Practitoner [HCN Sample Dats -SCDGP-XPOSIHCNSOLO?  Tuesday, 16 March 2010 [12:58:46 AM

{7start| B @ (v [O] ) RefancePCaNetworks... | soepLid

| i nbox -bicosot Outok.| & Pracsoft Demonstaton... | 9 Pracsft e

| @ Medical Director 3.10.... 1] Doament1 - Mcrosoft...

~EE)EG B ) s

Results are displayed in the search Results Screen which can then be printed if necessary. Itis
advisable to check on a regular basis that this list actually matches the batches that have been

sent off through PracSoft.

If this is done say at least once a fortnight or monthly it will ensure
accurate reporting to VIVAS and ACIR and improve your rates.
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CHECKING THAT IMMUNISATIONS HAVE BEEN SENT FROM PRACSOFT

From the main screen of PracSoft click on the processing menu < Online Claiming

[E5 Pracsoft Demonstration 3.10.5 - [Waiting Room]
Patient WaitRoom Accounts | Processing Reports Medical Director  Admin Setup SMS Window Help

] +4 Banking Dr A Q “G-H" ‘ @
o = Batch Bulk Claims » C:i% : i I H
Receipt Bulk Payments  »
Online Claiming
Online Patient Claiming  » b =
‘ C n | Pracitioner ‘Tu Bil ‘ Biling Type Notes ‘T.. Status ‘ 0PV Statuz

PracSoft - ACIR

There are Immunisation records to be imported From Medical Director.

\‘_i
Do you wank ko import them now?

Yes

Upon clicking the yes button, the immunisations claims are added to those selected for Online Claiming, as shown ir
claim; it is a claim by name only.

e
N

“ Medicare Australia Online Claiming f Easyclaim Reconciliation

&

File Wiew Setup

1
2 Prepare Claim Data l 3 Print Claim Reparts l 4 Tranzmit Claimz ‘ ﬂMAOC---Easydaim Recondliation-{Select

1 Select Claims

Claims Selected to Prepare: Claims Prepared/T ranzmitted:

ClaimMa | Armaunt | Prir | Provideto | Type Clairnh o | Amounk | Frr | F'rnviu:lerNu:ul Type

A000001  $0.00 &P 24266218 ACIR
RO0M #2030 SWE 2109111 Medicars ﬂ
RO00Z $13480  SWNBE 2109111 Medicare
Yoom $184.00  SNB 2109111 Veterans ﬂ
Yooo2 $221.80  SWNB 2109111k Veterans

£ | b £ | 3
Mest Step

Locationld: HS5 00000 Cloze

To View sent Immunisation batches i from within this window selct View < Immunisation
Claims. The claim History window appears.
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TROUBLESHOOTING IMMUNISATIONS CLAIMS

There are numerous reasons for why an immunisation claim might be rejected. For example:

A Error 9202 'Could not set the vaccine batch number' can occur if the claim contains any hyphens,
spaces or other symbols, or is missing a batch code entirely;

A Error 2025 'The maximum number of vouchers already exists for the claim' can occur if the claim
contains more than 20 patients per claim, or more than 5 services per person.

If PracSoft discovers errors within an immunisations claim, you will be alerted to them when you are
preparing the claim data for transmission. If however an immunisation claim is successfully processed and
sent, you will not receive a corresponding natification. Practice Staff need to notify Nursing staff that
there was a problem.

What to do if an immunisation claim fails preparation:

As patient immunisations are recorded in Medical Director, and PracSoft merely acts as a means by which
immunisation data is sent to Medicare using PracSoft's Online Claiming functionality, there is little you can
do in PracSoft to resolve issues with immunisations claims.

Your choices for resolving failed immunisation claims are:
A Dropping the immunisation claim.
This removes the claim from the list of those selected for preparation in Step 1 of Sending Bulk Claims.

To drop an immunisation claim from this list, locate the claim, right-click it and select Drop Immunisation
Claim from the menu that appears.

Important Note: When you drop a claim in this way, there is no notification of this action in
Medical Director; from Medical Director's perspective the claims have been successfully sent
regardless. Considering that a single immunisation claim can contain the data of up to 20
patients, you should ensure that you print the immunisation claims before dropping them, so
that you can send a hard copy of the immunisations data instead. It is for this reason you should
drop an immunisation claim only as a last-resort.

To print a hard copy, from within the Online Claiming window select View Immunisation Claims. The
Claim History window appears. Select the claim you wish to print and then click the Print button.

. Claim History |:|@gl

Claim Type:  [/Jutas ",
Claim Mo Frowvider Mo | Dr Code Payee No of Claim Date | Date Sent
Frovider Mo | Youchers
A000DOF  2AMZAEk W 2108021H 1 20/04/°2004 1/07/2004 4
A00QD0R  2108021H 5P 2108021H 14 29/03/2004 3070342004
Eririt | Cloze ‘

Accurate Recording Immunisation Data 1 September 2010 Page 7 of 15


mk:@MSITStore:C:/Program%20Files/Health%20Communication%20Network/PracSoft/PracSoft.chm::/22926.htm
mk:@MSITStore:C:/Program%20Files/Health%20Communication%20Network/PracSoft/PracSoft.chm::/22926.htm

Deleting an item within an immunisation claim.

This flags one or more immunisations within an immunisation claim as 'deleted’. A deleted item will
be ignored when you next prepare the claim, allowing you to successfully send the remaining
immunisation items within the immunisation claim.

An item within a claim should only be deleted once you have determined the issue that prevented
successful preparation to begin with. Once you have determined this, you can delete the item, the
doctor can be notified of the issue, and he can modify/re-record the immunisation, after which it can
be re-imported to PracSoft and sent in a new claim.

To delete an item within an immunisation claim;

From within the Online Claiming window select View Immunisation Claims. The Claim History
window appears;

Right-click the claim that failed preparation and select Modify Claim from the menu that appears.
The Modify Items in Immunisation Claim window appears;

Locate and select the immunisation to delete and click the Delete button. This flags the item as
deleted, as shown in the Status column of image above. If an item is deleted in error, select the
deleted item and click the Restore button (only available upon selecting a deleted item);

Click the Close button to close the window.

& Modify Items in Immunisation Claim A000003 FEX
g:ﬁg; Eroc:wder Ejrfgﬂ pEgeE Waccing | 5q | Batch Statuzy | UMame gta;;p
9032004 [2108021H | A el 6502246571 319 | 0D 31012005 1h4a 0
9032004  Z108021H  Adanis YWeigharct DT 3 20 DD 3101/2005 100430
9032004  2108021H M Gary Lion 5500707601 1 PRPOMP 3 21 DD 301/2005 10450
9032004  2108021H M Gary Lion 55007076041 Y 3 22 DD 3101/2005 10430
9032004  2108021H  Adonis YWeighardt BS0224B871 6 PRVMR 3 23 DD 301/2005 10450
9032004  2108021H  Donald Weigharch BS022468715 TCL 5 4 DD 3101/2005 100430
9032004  2108021H  Donald Weighardt BSOZZ468715 PY 4 25 DELETEDD  31/01/2005 10490
9N32004  2108021H  Morma Smith 25090023920 MMRSKE 2 26 DD 3101/2005 10430
9032004  2108021H  Morma Smith 25090023920 PRPOMP 3 27 DD 301/2005 10430
9032004  2108021H  Duke Rieson BS022376111 MMRCSL 1 28 DD 301/2005 10450
9032004  2108021H  Alwin Peninsula B502246061 7 MESYC 1 29 DD 301/2005 100430
9032004  2108021H  Alwin Peninsula BS0224B961 7 NEISYC 1 29 DD 310102005 19:36:11
9032004 2108021H  Mr Cyril Gordon 3501073364 1 5 13 DD 310102005 12235
9032004  2108021H  Mr Duggan Hayden 2296817671 1 1 14 DD 310172005 12235
9032004 2108021H  Mr Duggan Hayden 2296817871 1 7 15 DD 310102005 12235
9032004  2108021H  Wr Duggan Hayden 2296817671 1 7 15 DD 310142005 12235
9032004  2108021H  Margaret Weighardt BS02246671 4 1 18 DD 3101200512235
9032004  2108021H  Margaret Wieigharct B502246671 4 117 DD 31012005 12235
9032004  2108021H  Margaret Weighardt BS02246671 4 117 DD 200512235
Delete | Print | Cloze ‘
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THE LINKS BETWEEN MD3 AND PRACSOFT

For various reasons the link between PracSoft and MD3 are broken. It is advisable to check these
links especially after an update of the program or if you find any discrepancy between your data in

MD and PracSoft.
In PracSoft - Waiting Room, Medical Director Menu < MD Link Options

The following window appears - ensure both boxes are checked.

MD Link Options

Links T Impork Settings T Ewport Settings

Link to kD3 v
Fead Immunization [ACIR] data  [v

Save |

In MD3 - Main Screen, Tools Menu < Options then click on the links tab. Create immunisations

should be checked on each work station.

BExamination I Drug Support | Devices I PKl I RSD
General I Prescribing I Progress notes I Practice
Lists I Investigations I Networlc | Prompts I Clinical I History

r— Link details
¥ Link to biling package

% Link to PracSoft 3
¥ Allow Full Editing
¥ Create Immunisations
[T Addto Wait Room
" Link to Other Biling Package

Set advanced link options

 Phamacy link
[T Output script details to pharmacy system transfer file 7

Path to SCRIPT.OUT

Browse |

¥ Auto-capitalise names Save Cancel

Accurate Recording Immunisation Data 1 September 2010
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Setting Up An Immunisation Reminder System

Having an effective reminder system is essential for the follow up of patients due for
immunisations. Strive for 90%.

Adding a Reminder:
Reminders for Immunisations can be added in a couple of ways

1) When you are recording an immunisation - before you close the immunisation window Click on
inMar k for Recall Buttono

Australian Standard Vaccination Schedw= (for this patient)

Select the boxes if you have sighted documentation tat this child has received the dose or you have given it yourself. o Lege ;
The boxes presented do not reflect 'Catch-up” dosing.  FoNgoere information regarding ‘Catch-up’ dosing click here.  —= Catch-up Doses I

This table has been prepared from information contained in theMustralian Immunisation Handbook:, 8th Edition, September 2003
All vaccines in this schedule are free under the National Immunisabon Program except those marced with the () symbol.

Age |comboe [ HepA | Hepk | DTF |Poe. |HE | MMR | MencCV | Rotavius | 7vPcv | 2avPPv [vzv | BCG |
Birth O
2mths O O O L] L]
dmths O O O O L] O
} Gmths Infanrix ... | Infanre ... | Infan... | Infand... | Preve. ..
12 mths N
18 mths O |
Zyms ] ]
4yrs + [l [l
1013 yrs
10-13yr=
10-13yrs
15-17yrs 1
Enter another type of vaccination | Marl for recall Save Cancel
FEE
EEEEEE BEER
1]
|l
m m
am
MEDICAL DIRECTOR = =
L 1]
Or alternatively when you save the record the following window willpopupi cl i ck AYeso
immuisatons 4
; | Do you wish to mark this patient for recall for the next
" immunisation?
Mo
Accurate Recording Immunisation Data 1 September 2010 Page 10 of
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Add Recall x|

Doctor / User: IDr. A. Practitioner

— Reason for recall

IMMUNISATION

Save Protocaol

BLOOD PRESSURE REVIEW

BREAST EXAKMINATION
CHOLESTEROL REVIEW
DIABETES REVIEWW

DA REVIEW

FULL MEDICAL CHECK-UP
GARDASIL DOSE 2
GARDASIL DOSE 3
IMFLUENZA WACCINATION
MAMMOGRAPHY

P4P SMEAR

PROSTATE REVIEW

SKIN CHECK

d

~ Interval
Iz— " Weeks
= Months
" Years

Recall Date: EU'I'I;"E'I}W vI

¥ Once only recal

Save | Cancel |

MD3 will automatically put the reason for Recall as Immunisation and calculate the interval based
on the data entered.

2) A reminder can also be added he pati
["5 Medical Director 3.11.5 - [Anna Andrews] . .
_’9 File Patient Edit Summaries Tools | Clinical Investigations Assessment Resources \ C|ICk on add | the reason and
o 4 P ity 3 . .
+=(RAB@I el B &[5 interval will have to be added
Occu
Action List... manually
[2 Kennedy Rd. Demo Town. Gid 4523 Allergies/Warnings. . F7 | Rex
Aleges: [ Regall... = 'j Pens
Compliance Check... j Smol
Ceased Medications...
Wamings: I Diabetes Record...
Disabled Patient Prompts... .
@ SUITIITIEF)'l R, Curent Hxl "9 Progr  Preventive Health Promps... Letters | 1=
Date | Immunisation Measurements. .. I Batch
01/09/2010 INFANRIX HEXA Percentile Charts... asasw
01/09/2010 FPREVENAR 3 F4567
Add Recall x|
Dactar / User: IDr. A. Practitioner
jlem“n\
All stored recalls q "”L“'S”y
Reason Save Protocol
BLOOD PRESSURE REVIEW =
BREAST EXAMINATION
CHOLESTEROL REWIEW
DIABETES REVIEVY
DWA REVIEW Recall Date: |61I11,-*2ﬂ1ﬂ 'I
FULL MEDICAL CHECK-UP
GARDASIL DOSE 2 [~ Once only recal
GARDASIL DOSE 3
Add Edit Rem INFLUENZA VACCINATION
) 2 | [MAMMOGRAPHY Sve | Cancel |
PAP SMEAR —
PROSTATE REVIEW
SKIN CHECK LI
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Creating a list of patients that are due for immunisations:

1) From the main screen on MD < Search Menu < Recall

[*S) Medical Director 3.11.5

Open File Patient User Tools Clinical Investigations | Search Resources Help

Patient...

Asthma...
Diabetes Register
Imrnunisation. ..

Pap Smear...

Pregnancy List...

Prescription L3
[ Real |

Influenza "At Risk'
Pneumococcal Disease At Risk'

2) Set up search criteria i.e. time interval, reason and practitioners. Click OK

Patient Recall Window

 Select Interval

2 moenths
3 months
& months
1 wear
All

Other

1 week
2 weeks

~ Select Doctor

Unknown

Dr. A. Practitioner
Dr. I. Feelgood
Salky Physio

I Include inactive and deleted

I~ Only show Users with Recall tems

— Select Reasons

BLOOD PRESSURE REVIEVW
BLOOD TEST

BLOOD TEST FOR HEP B
CLEAM TOE MAILS
DIABETES REWIEWY

HEP B WACCINATION
IMMUNISATION

NEWY PRODUCT - X0
PAP SMEAR
PROSTATE REWVIEWW

I~ Select all reasons

[T Include already recalled

To add or remove items from the
selection click on them with the
mouse.

oK Cancel |

At list will be created i from this list you can send a reminder letter by doing a mail merge or you

may print a list

Select Al | Deselect An |

Open

Recall | Prirt |

Labels

Mail merge I

Close

Accurate Recording Immunisation Data
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3) When you perform a mail merge a copy of the

It is recommended to follow up your patients to ensure they attend the practice for their
immunisations and this may mean 3 points of contact. Documentation of each point of
contact in the patientdos n ®&enmesberSriveferd@mt i al for

What about children who are not on a reminder system?

In our practices there are children who are not on our reminder system because they had their
initial immunisations elsewhere. It is important that we identify all these children in particular the 4
year cohort.

Below is an example of how to search for all children who turn 4 in the month of September 2010
(this can be done each month). Once our 4 year olds have been identified it is then possible to
send a reminder letter.

Step 1) From the Main Screen select Search menu < Patient

[*S] Medical Director 3.11.5

Open File Patient User Tools Clinical Investigations | Search Resources Help
T 000

Asthma...

Diabetes Register

Immunisation...

Pap Smear...

Pregnancy List...

Prescription 3
Recall...

Influenza 'At Risk'
Pneumococcal Disease "At Risk'

Step2)Cl i ck A Ot her Demographic Criteri Wihdowutt on f 1

i
Age Sex—————— Pregnant ——— ATSI
Age greater than or equal to: || = Al ' Yes I Aboriginal
i~ Female i~ Mo ™ Tomes Strait Islander
Age less than or egual to: I  Male = Al ™ Mon-ndigenous
™ Aboriginal and Tames Strait Islander
™ Smoker == I Iday ™ Mewver Smoked | Lkdarsorns
DOccupation I LI Cther demographic criteria I>
DhrugtConditicn
= Curmenthy taking drug I\
= Currenthy taking drug from class
™ Previous script for drug
i~ Condition
i~ Symptom
" Sign I g I HOm Add to zearch) criteria
I Seen By [Any doctor =] Frem | zmsz0i0 -] Te [T zioeszoio <
™ Mot seen since
Bowl Scresn Status |
Canstorm Freld 2 | Custom Fisid 3 |
Search
All patierts = _—I
Clear I
LI Close I
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Step 3) In the Date of Birth field enter 01/09/2006..30/09/2006 and click OK.
x

Title First Name Surname [T Sounds like

Address I
City |
—Phone

Home

I Date
Work |
!

Maobile
—Medicare No. / Index ——————————
I { I_ Record Mao. I

—Pension Status
" None " Pension/HCC " Full DVA " Limited DVA

Pension/DVA No. I Safety Met No. I
—

e
’7 = hale = Female

By then Clicking on the Search Button- alist of all patients born in the month of September
2006 i.e. the children turning 4 this month.

x
Age Sex Pregnant ATSI
Age greater than or egual to: I Al " Yes I™ Aboriginal
" Female " No [ Tores Strait lslander
Age less than or equal to: I " Male Lol [~ Nomdndigenous
[~ Aboriginal and Tomes Strait Islander
= Id s
[~ Smoker | sy [ MeverSmoked [ Bx-Smoker ™ Unknown
Oecupation I j Cther demographic criteria |
— Drug/Condition
¥ Cumently taking drug I
" Cumently taking drug from class
" Previous script for drug
" Condtion
" Symptom
 Sign I og = Hom fudd bo search criteria |
I™ SeenBy  [any doctor ~| Frem | 2082010 | Te | 2/08/2010 xf
I™ Notseensince [ 2/03/2010
Bowd Screen Status |
Custom Figld2 | Custom Field 3 |
Search |
All patientz bom between 01-09-2006 and 30-09-2006 ;I
Clear |
;l Close
Accurate Recording Immunisation Data 1 September 2010 Page 14 of
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Step4) Perform a Mail Merge to remind all children that they are due for their 4yr
immunisation. Or you may like to ring as there will only be a small number.

Open | Recall | Save | Prirt | Labels |I'U'|ai|mergel (Close |

P "Startl mE - 22 Reliance PC &NetworkS... | (. Inbox - Microsoft Outiook | (& ChilDB for Divisions - Or... ||@ Medical Directo

Strive for 90
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