
 

Complete forms in less than a minute with the new  

CTG PIP Templates in Best Practice 

To access the new CTG PIP templates  

Step 1 Click on “New Letter” icon or from Correspondence Out page select “ Add”  or F3 is the shortcut to add 

a new letter. 

 

 

Step 2 Once the letter writer is open click on “New Document” icon or F3 is the shortcut to add a new 

document. 

 

 

 

 

Step 3 The new CTG templates can be found by selecting “All or Supplied” 

 

 



 

Step 4 Click on required template e.g. CTG Registration Form. The following window opens - answer the 

questions and the fields of the template will be populated. 

1) Practice ID is your PIP ID 

2) Postal address if different from physical address 

3) If the answer is no to any of the questions do not tick the box 

 

Congratulations – you have just completed a Patient registration form in less than a minute. 

 


